
 

How to Make a List of Works 
 

 
A List of Works includes every source you have used 
to create your project. You do it to give credit to all of 
your sources. 
 
Every source you list is called an entry. Make your 
entries as complete as possible. On the next page, 
find entry examples. 

 

GETTING STARTED 
 
 

Step 1    Make sure your Citation Forms are complete. If needed, go back 
to the sources again and copy any information you didnʼt record 
(for example the article title, publisher, copyright year, date you 
viewed a web site). 

 
Step 2     At the top, title your page List of Works. 
 

Step 3    Organize all of your citations in alphabetical order by the authorsʼ 
last names. (If a source doesnʼt have an author, use the 
information that comes next on your Citation Form.) 

 
Step 4     Follow the examples found on the back of this page carefully 

because exact punctuation, spelling, and capitalization are very 
important to make a good List of Works. 

 
Step 5     If an entry is more than one line long, its second and third lines 

must be indented 5 spaces. 
 

Step 6     Double space the entire page. 

 
Making a List of Works is a 

step-by-step process. 



Examples  
 

1.  If you used information from an Encyclopedia                                                                                        
 
   Format 
 
 Authorʼs last name, authorʼs first name. “Article title.” Title of encyclopedia. Volume  
 
  number. City: publisher, copyright year. Medium. 
  
   Example 
 
 Applebaum, Rhona S. “Chocolate.” World Book Encyclopedia. 3. Chicago: World  
 
  Book Inc., 2009. Print. 
 
 
2. If you used information from World Book Student 
 
             Copy the citation provided with the article and add the medium (which is web). 
 
 
3.  If you used information from a web page 
 

Format 
 

Authorʼs last name, authorʼs first name. “Page title.” Title of the web site. Copyright date.   

             Medium. Date you visited the site. 

 Example 
 
 McMeekin, Charles. “About Chocolate.” Yachana Gourmet. 2009. Web. 3 August 2009. 
 
 
4. If you used an image from a web page. 
 

Format 
 
 Artistʼs last name, artistʼs first name. “Title of image or brief description.” Year it was  

                          created. Title of web page. Medium. Date you visited the site. 

Example 

 Cervova, Anna. “Real Chocolate.” 2008. Public Domain Pictures. Web. 3 August 2009. 

 
 
 
 
All formats shown on this page come from the MLA Handbook for Writers of Research Papers. 7th edition. 2009. 
adapted by L. Alterio  


