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Date:  December 2, 2015 

To:  Dr. Robert J. O’Donnell 

From:  Linda E. Pierce 

Subject: Policy 806 Revision 

 

Revisions to Policy 806, Child Protective Services, and associated guidelines were discussed 

during the Board of School Directors meeting on October 26, 2015.  Following that discussion, 

Scott Etter and I reviewed the comments received and are recommending that we add some 

additional applicable legal citations, but otherwise keep the policy as presented on October 26th.  

While we agree that the District does not control Commonwealth actions, the sections in 

question reflect current law and we believe that it is important for District employees to 

understand current law.  If in the future the Commonwealth revises applicable law(s), we will 

revise this policy accordingly.   
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806:  CHILD PROTECTIVE SERVICES 

 

I. Purpose 

The State College Area School District is committed to establishing and maintaining a safe 

environment for our students.  This policy outlines responsibilities (1) when hiring new employees, 

(2) for all employees, volunteers, and independent contractors to periodically renew clearance 

certifications, and, (3) provides guidance for all employees, volunteers, and independent 

contractors regarding reporting and training requirements pursuant to Pennsylvania Child 

Protective Services Law and District policy.    

 

 

II. Scope 

This policy applies to all District employees and to those volunteers and independent contractors as 

defined herein. 

 

 

III. Definitions 

The following words and phrases, when used in this policy, shall have the following meaning: 

 

Applicant:  an individual who is not employed by the District and applies for a position as a school 

employee.  

 

Bodily Injury:  impairment of physical condition or substantial pain. 

 

Child:  an individual under eighteen (18) years of age. 

 

Child abuse:  intentionally, knowingly, or recklessly causing bodily or mental injury to a child, 

causing sexual abuse of a child, or failing to act on knowledge that a child has been abused.  See 

Guideline 806G-III for a more specific definition. 

 

ChildLine:  the 24-hour toll free telephone reporting system operated by the Pennsylvania 

Department of Human Services to receive reports of suspected child abuse at 1-800-932-0313.  
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Independent contractor: an individual who provides a program, activity, or service for the District 

and who has direct contact with children. 

 

Mandated reporter: a person who is required by statute to file a report of suspected child abuse.  

All District employees, volunteers, and independent contractors are considered to be mandated 

reporters. 

 

School employee: an individual employed by the District.  

 

Sexual abuse or exploitation:  any offense as defined in the Crimes Code, 18 Pa. C.S. §§ 101 et seq., 

committed against a child, including:  the employment, use, persuasion, inducement, enticement or 

coercion of a child to engage in or assist another individual to engage in sexually explicit conduct, 

which includes, but is not limited to: looking at the sexual or other intimate parts of a child for the 

purpose of gratifying sexual desire; participating in sexually explicit conversation for the purpose of 

sexual gratification; actual or simulated sexual activity or nudity for the purpose of sexual 

gratification or of producing visual depiction.  See Guideline 806G-III for a more specific definition. 

 

Sexual misconduct:  any act, including, but not limited to, any verbal, nonverbal, written or 

electronic communication or physical activity, directed toward or with a child that is designed to 

establish a romantic or sexual relationship.  See Guideline 806G-III for a more specific definition. 

 

Volunteer:  an adult individual in an unpaid position providing service to the District.  For the 

purposes of this policy, volunteers include those in internship, PDA, and student teacher positions. 

 

 

IV. Pre-Employment Disclosure Process 

Act 168 of 2014 - PA School Code Section 111.1 

 

All final candidates for District employment are required to complete and submit to the Human 

Resources Office a separate Sexual Misconduct/Abuse Disclosure form for each of the following 

entities prior to receiving an offer of employment: 

1. current employer, regardless of type of employer or position responsibilities, and 

2. all former employers that are school entities, and 

3. all former employers where the applicant was employed in a position that involved direct 

contact with children. 

 

Pursuant to 23 Pa.C.S.A. Section 6344(n), disclosure forms and related information shall not be 

considered “public records” for purposes of the Pennsylvania Right-To-Know law. 

 

See also Guideline 806G-I for more detailed information. 
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V. Background Check Clearances  

 

A. All final candidates for employment must obtain new background check clearances prior to the 

commencement of employment, even if they possess existing clearances that are less than a 

year old.  The background check clearances include: 

1. Child Abuse Clearance – PDE Certification 

2. PA Criminal History Record – PA State Police report 

3. Federal Criminal History Record – obtained from the FBI   

 

B. All volunteers who are 18 years of age or older and who have direct volunteer contact with 

children will need to obtain background check clearances prior to the commencement of 

service.  The background check clearances include: 

1. Child Abuse Clearance – PDE Certification 

2. PA Criminal History Record – PA State Police report 

3. Federal Criminal History Record - Volunteers who have been a continuous resident of 

Pennsylvania for the past 10 years do not need to obtain the FBI Criminal Background 

Check.  Instead, they complete the Self-Disclosure Form and submit the completed form 

to the VIPS Supervisor. 

 

Volunteers who have not been a continuous resident of Pennsylvania for the past 10 

years do need to complete the FBI Criminal Background Check process. 

 

See also Guideline 806G-V for more detailed information. 

 

C. All District employees are required to obtain and submit new background check clearances 

every 60 months.  

 

D. All school employees and volunteers must report changes in clearance status within 72 hours of 

the applicable event. 

 

If an employee is arrested for or convicted of an offense that would constitute grounds for 

denying employment or is named as a perpetrator in a founded or indicated report, the 

employee must provide her/his supervisor with written notice not later than 72 hours after the 

arrest, conviction, or notification that the person has been listed as a perpetrator.  An employee 

who willfully fails to disclose required information commits a misdemeanor of the third degree 

and shall be subject to discipline up to and including termination or denial of employment. 

 

If the District has a reasonable belief that an employee or volunteer was arrested or convicted 

of an offense that would deny employment, then that individual will be required to immediately 

obtain a new clearance. 

 

See also Guideline 806G-II for more detailed information. 
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VI. Responsibility To Report 

All school employees, volunteers, and independent contractors are required to make a report of 

suspected child abuse if they have reasonable cause to suspect that a child is the victim of child 

abuse if they:  

 come into contact with the child in the course of employment, occupation, or the practice of 

a profession or through a regularly scheduled program, activity or service, or 

 

 are directly responsible for the care, supervision, guidance or training of the child, or 

 

 receive a specific disclosure from an individual that an identifiable child is the victim of 

child abuse, or 

 

 receive a specific disclosure from an individual fourteen (14) years of age or older that s/he 

has committed child abuse.  [23 Pa.C.S.A. Section 6311(b)(1)(iv)] 

 

All school employees, volunteers, and independent contractors shall directly report the suspected 

child abuse in accordance with the directions provided in Guideline 806G-III. 

 

Pursuant to 23 Pa.C.S.A. Section 6318(a), any person who, in good faith, makes a report of 

suspected child abuse, regardless of whether the report is required, cooperates with an 

investigation, testifies in a proceeding, or engages in other action authorized by law shall have 

immunity from civil and criminal liability related to those actions. 

 

Pursuant to 23 Pa.C.S.A. Section 6319(a), any person required to report child abuse who willfully 

fails to do so may be subject to disciplinary action and criminal prosecution, provided that the child 

abuse constitutes a felony of the first degree or higher, and the person has direct knowledge of 

nature of the abuse. 

 

Pursuant to 18 Pa.C.S.A. Section 4906.1, any person who intentionally or knowingly makes a false 

report of child abuse or intentionally or knowingly induces a child to make a false claim of child 

abuse may be subject to disciplinary action and criminal prosecution.   

 

Pursuant to 18 Pa.C.S.A. Section 4958, any person who engages in intimidation, retaliation, or 

obstruction in the making of a child abuse report or the conducting of an investigation into 

suspected child abuse may be subject to disciplinary action and criminal prosecution.  

 

The District shall not discriminate or retaliate against any person for making, in good faith, a report 

of suspected child abuse.  

 

To the extent provided by law, the District will preserve the confidentiality of all child abuse and 

neglect reports and records to protect the privacy rights of the person making the report. 

 

See also Guideline 806G-III for more detailed information. 
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VII. Training 

The District shall provide all employees with mandatory training on child abuse recognition and 

reporting.  This training shall include, but not be limited to, the following topics: 

1. Recognition of the signs of abuse and sexual misconduct and reporting requirements for 

suspected abuse and sexual misconduct. 

 

2. Provisions of the Educator Discipline Act, including mandatory reporting requirements. 

 

3. District policy related to reporting of suspected abuse and sexual misconduct. 

 

4. Maintenance of professional and appropriate relationships with students. 

 

All employees are required to complete a minimum of three (3) hours of training every five (5) 

years. 

 

See also Guideline 806G-IV for more detailed information. 

 

 

 

GUIDELINES 

 

For more detailed information, see also: 

 

806G-I:  Pre-Employment Disclosure Process 

 

 

806G-II:  Background Check Clearances  

 

806G-III:  Mandated Reporter Responsibilities 

 

806G-IV:  Mandated Reporter Training 

 

806G-V:  Volunteers 

 



SUGGESTED DRAFT 

December 2, 2015 

 

 

SECTION:   OPERATIONS 

TITLE:   CHILD PROTECTIVE SERVICES – Administrative Guideline I 

ADOPTED:  

 

 

806G-I.  PRE-EMPLOYMENT DISCLOSURE 

Act 168 of 2014 - PA School Code Section 111.1 

 

This Guideline describes the process for completing the employment history review process in 

compliance with Act 168. 

 

 

I. Scope 

This policy applies whenever someone who is not currently a District employee is recommended to 

fill a vacant full-time or part-time position. 

 

 

II. Definitions 

The following words and phrases shall have the following meaning: 

 

Applicant:  an individual who is not employed by the District and applies for a position to be an 

employee.  

 

Bodily Injury:  impairment of physical condition or substantial pain. 

 

Child:  an individual under eighteen (18) years of age. 

 

Child abuse:  intentionally, knowingly, or recklessly causing bodily or mental injury to a child, 

causing sexual abuse of a child, or failing to act on knowledge that a child has been abused.  See 

Guideline 806G-III for a more specific definition. 

 

Direct contact with children:  the possibility of care, supervision, guidance, or control of children 

or routine interaction with children. 

 

School employee: an individual employed by the District.  

 

Sexual abuse or exploitation:  any offense as defined in the Crimes Code, 18 Pa. C.S. §§ 101 et seq., 

committed against a child, including:  the employment, use, persuasion, inducement, enticement or 

coercion of a child to engage in or assist another individual to engage in sexually explicit conduct, 
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which includes, but is not limited to: looking at the sexual or other intimate parts of a child for the 

purpose of gratifying sexual desire; participating in sexually explicit conversation for the purpose of 

sexual gratification; actual or simulated sexual activity or nudity for the purpose of sexual 

gratification or of producing visual depiction.  See Guideline 806G-III for a more specific definition. 

 

Sexual misconduct:  any act, including, but not limited to, any verbal, nonverbal, written or 

electronic communication or physical activity, directed toward or with a child that is designed to 

establish a romantic or sexual relationship.  See Guideline 806G-III for a more specific definition. 

 

 

III. Pre-Employment Disclosure Process 
 

A. Before an Offer of Employment is Extended 
When the supervisor has identified the finalist for a position, before offering the position to the 

applicant, the supervisor first contacts the Human Resources Office regarding the Act 168 Sexual 

Misconduct/Abuse Disclosure form.  All applicants for District employment are required to 

complete a separate Act 168 Sexual Misconduct/Abuse Disclosure form for each of the following 

entities prior to receiving an offer of employment: 

1. current employer, regardless of type of employer or position responsibilities, and 
2. all former employers that are school entities, and 
3. all former employers where the applicant was employed in a position that involved direct 

contact with children. 
 

When the applicant is an educator who holds public or private school certification and/or has been 

assigned a Professional Personnel Identification number (PPID), the Human Resources Office must 

ensure that the applicant has a valid and active certification appropriate for the position, determine 

whether the applicant has been the subject of public professional discipline, and ascertain whether 

the educator has pending criminal charges (available through TIMS for those holding PA 

certification). 

 

B. Extending an Offer of Employment 
Once the Human Resources Office has received the completed Disclosure form(s) from the 

applicant and verified the TIMS information (as applicable), the supervisor will be advised that a 

provisional offer of employment can be extended.  The Human Resources Office is responsible for 

sending the Act 168 Disclosure forms to the applicable employers. 

 

If the Act 168 Disclosure forms are not returned by the former employer(s) prior to the applicant’s 

start date, then the District can provisionally employ the individual if: 

a. the District has no knowledge regarding the applicant that would disqualify her/him 

from employment, and 

b. the applicant swears/affirms that s/he is not disqualified from employment, and 

c. the applicant is not permitted to work alone with children and is required to work in the 

immediate vicinity of a permanent employee during the provisional period. 
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C. Miscellaneous 
Pursuant to 23 Pa.C.S.A. Section 6344(n), disclosure forms and related information shall not be 

considered “public records” for purposes of the Pennsylvania Right-To-Know law. 

 

Substitutes need to supply employment history at initial time of hire, but not again as long as the 
individual remains on our substitute list. 
 

 



SUGGESTED DRAFT 

October 22, 2015 

 

 

SECTION:   OPERATIONS 

TITLE:   CHILD PROTECTIVE SERVICES – Administrative Guideline II 

ADOPTED:  

 

 

806G-II:  BACKGROUND CHECK CLEARANCES 

Act 153 of 2014 

 

This Guideline describes the process for completing and renewing background check clearances 

and the employee’s responsibility for advising the District of any change in status in compliance 

with Act 153. 

 

 

I. Scope 
This policy applies to all District applicants, employees, volunteers, and to the employees of 

independent contractors as defined herein. 

 

 

II. Definitions 
The following words and phrases, when used in this policy, shall have the following meaning: 

 

Applicant:  an individual who is not employed by the District and applies for a position as a school 

employee.  

 

Bodily Injury:  impairment of physical condition or substantial pain. 

 

Child:  an individual under eighteen (18) years of age. 

 

Child abuse:  intentionally, knowingly, or recklessly causing bodily or mental injury to a child, 

causing sexual abuse of a child, or failing to act on knowledge that a child has been abused.  See 

Guideline 806G-III for a more specific definition. 

 

Direct contact with children:  the possibility of care, supervision, guidance, or control of children 

or routine interaction with children. 

 

Independent contractor: an individual who provides a program, activity, or service for the District 

and who has direct contact with children. 

 

School employee: an individual employed by the District.  

 



Sexual abuse or exploitation:  any offense as defined in the Crimes Code, 18 Pa. C.S. §§ 101 et seq., 

committed against a child, including:  the employment, use, persuasion, inducement, enticement or 

coercion of a child to engage in or assist another individual to engage in sexually explicit conduct, 

which includes, but is not limited to: looking at the sexual or other intimate parts of a child for the 

purpose of gratifying sexual desire; participating in sexually explicit conversation for the purpose of 

sexual gratification; actual or simulated sexual activity or nudity for the purpose of sexual 

gratification or of producing visual depiction.  See Guideline 806G-III for a more specific definition. 

 

Sexual misconduct:  any act, including, but not limited to, any verbal, nonverbal, written or 

electronic communication or physical activity, directed toward or with a child that is designed to 

establish a romantic or sexual relationship.  See Guideline 806G-III for a more specific definition. 

 

Volunteer:  an adult individual in an unpaid position providing service to the District.  For the 

purposes of this policy, volunteers include those in internship, PDA, and student teacher positions. 

 

 

III. Background Check Clearances  
All applicants for employment must obtain new background check clearances prior to the 

commencement of employment, even if they possess existing clearances that are less than a year 

old.  The background check clearances must be obtained through the Pennsylvania Department of 

Education and include: 

1. Child Abuse Clearance – PDE Certification 
2. PA Criminal History Record – PA State Police report 
3. Federal Criminal History Record – obtained from the FBI  (volunteers may be exempt from 

this requirement – see Guideline 806G-V) 
 

All clearances can be completed online – see http://www.scasd.org/Page/529 for up to date urls. 

 

Copies of the three clearance certifications are to be forwarded to the Human Resources Office. 

 

All school employees and volunteers are required to obtain and submit new background check 

clearances every 60 months.    

 

All school employees must report changes in clearance status within 72 hours of the applicable 

event.  If an employee is arrested for or convicted of an offense that would constitute grounds for 

denying employment or participation in a program, activity, or service, or is named as a perpetrator 

in a founded or indicated report, the employee must provide their supervisor with written notice 

not later than 72 hours after the arrest, conviction, or notification that the person has been listed as 

a perpetrator in the statewide database.  An employee who willfully fails to disclose required 

information commits a misdemeanor of the third degree and shall be subject to discipline up to and 

including termination or denial of employment. 

 

http://www.scasd.org/Page/529


If the District has a reasonable belief that an employee or volunteer was arrested or convicted of an 

offense that would deny employment, then that individual will be required to immediately obtain a 

new clearance. 

 



SUGGESTED DRAFT 
December 2, 2015 

 
 
SECTION:   OPERATIONS 

TITLE:   CHILD PROTECTIVE SERVICES – Administrative Guideline III 

ADOPTED:  

 

 

806G-III:  MANDATED REPORTER RESPONSIBILITIES 

 

This Guideline describes the requirements of and process for reporting child abuse. 

 

 

I. Scope 

This policy applies to all District employees, volunteers, and to the employees of independent 

contractors as defined herein. 

 

 

II. Definitions 

The following words and phrases shall have the following meaning: 

 

Bodily Injury:  impairment of physical condition or substantial pain. 

 

Child:  an individual under eighteen (18) years of age. 

 

Child abuse:  intentionally, knowingly, or recklessly doing any of the following: 

 

1. Causing bodily injury to a child through any recent act or failure to act. 

 

2. Fabricating, feigning or intentionally exaggerating or inducing a medical symptom or disease 

which results in a potentially harmful medical evaluation or treatment to the child through 

any recent act. 

 

3. Causing or substantially contributing to serious mental injury to a child through any act or 

failure to act or a series of such acts or failures to act. 

 

4. Causing sexual abuse or exploitation of a child through any act or failure to act. 

 

5. Creating a reasonable likelihood of bodily injury to a child through any recent act or failure to 

act. 

 

6. Creating a likelihood of sexual abuse or exploitation of a child through any recent act or 

failure to act. 
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7. Causing serious physical neglect of a child. 

 

8. Engaging in any of the following recent acts: 

 

a. Kicking, biting, throwing, burning, stabbing or cutting a child in a manner that 

endangers the child. 

b. Unreasonably restraining or confining a child, based on consideration of the method, 

location or the duration of the restraint or confinement. 

c. Forcefully shaking a child under one (1) year of age. 

d. Forcefully slapping or otherwise striking a child under one (1) year of age. 

e. Interfering with the breathing of a child. 

f. Causing a child to be present at a location while a violation of 18 Pa. C.S. § 7508.2 

(relating to operation of methamphetamine laboratory) is occurring, provided that the 

violation is being investigated by law enforcement. 

g. Leaving a child unsupervised with an individual, other than the child's parent, who the 

actor knows or reasonably should have known: Is required to register as a Tier II or Tier 

III sexual offender under 42 Pa. C.S. Ch. 97 Subch. H (relating to registration of sexual 

offenders), where the victim of the sexual offense was under eighteen (18) years of age 

when the crime was committed; has been determined to be a sexually violent predator 

under 42 Pa. C.S. § 9799.24 (relating to assessments) or any of its predecessors; or has 

been determined to be a sexually violent delinquent child as defined in 42 Pa. C.S. § 

9799.12 (relating to definitions). 

 

9. Causing the death of the child through any act or failure to act. 

 

The term child abuse does not include physical contact with a child who is involved in normal 

participation in physical education, athletic, extracurricular, or recreational activities.  Also 

excluded from the meaning of the term child abuse is the use of reasonable force by a person 

responsible for the welfare of a child for purposes of supervision, control or safety, provided that 

the use of force: 

 

1. constitutes incidental, minor or reasonable physical contact in order to maintain order and 

control; 

 

2. is necessary to quell a disturbance or remove a child from the scene of a disturbance that 

threatens property damage or injury to persons; 

 

3. is necessary for self-defense or defense of another; 

 
4. is necessary to prevent the child from self-inflicted physical harm; or 

 
5. is necessary to gain possession of weapons, controlled substances or other dangerous objects 

that are on the person of the child or in the child’s control. 
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The term child abuse shall also not include any conduct that is excluded from the Statutory 

definition of the term by the Child Protective Services Law.23 Pa. C.S. § 6304. 

 

ChildLine:  the 24-hour toll free telephone reporting system operated by the Pennsylvania 

Department of Human Services to receive reports of suspected child abuse at 1-800-932-0313.  

 

County agency:  the county children and youth social service agency in the county where the 

alleged abuse occurred, or its successor. 

 

Direct contact with children:  the possibility of care, supervision, guidance, or control of children 

or routine interaction with children. 

 

Independent contractor: an individual who provides a program, activity, or service for the District 

and who has direct contact with children. 

 

Mandated reporter: a person who is required by statute to file a report of suspected child abuse.  

All District employees, volunteers, and independent contractors are considered to be mandated 

reporters. 

 

Person responsible for the child's welfare: a person who provides permanent or temporary care, 

supervision, mental health diagnosis or treatment, training or control of a child in lieu of parental 

care, supervision and control. The term includes any such person who has direct or regular contact 

with a child through any program, activity or service sponsored by a school, for-profit organization 

or religious or other not-for-profit organization 

 

School employee: an individual employed by the District.  

 

Serious mental injury:  a psychological condition, as diagnosed by a physician or licensed 

psychologist, including the refusal of appropriate treatment, that: 

 

1. Renders a child chronically and severely anxious, agitated, depressed, socially withdrawn, 

psychotic or in reasonable fear that the child's life or safety is threatened; or 

 

2. Seriously interferes with a child's ability to accomplish age-appropriate developmental and 

social tasks. 

 

Serious physical neglect - any of the following when committed by a perpetrator that endangers a 

child's life or health, threatens a child's well-being, causes bodily injury or impairs a child's health, 

development or functioning: 

1. A repeated, prolonged or egregious failure to supervise a child in a manner that is appropriate 

considering the child's developmental age and abilities. 
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2. The failure to provide a child with adequate essentials of life, including food, shelter or 

medical care. 

 

Sexual abuse or exploitation:  any of the following: 

1. The employment, use, persuasion, inducement, enticement or coercion of a child to engage in 

or assist another individual to engage in sexually explicit conduct, which includes, but is not 

limited to, the following: 

a. Looking at the sexual or other intimate parts of a child or another individual for the 

purpose of arousing or gratifying sexual desire in any individual. 

b. Participating in sexually explicit conversation either in person, by telephone, by 

computer or by a computer-aided device for the purpose of sexual stimulation or 

gratification of any individual. 

c. Actual or simulated sexual activity or nudity for the purpose of sexual stimulation or 

gratification of any individual. 

d. Actual or simulated sexual activity for the purpose of producing visual depiction, 

including photographing, videotaping, computer depicting or filming. 

 

However, as defined in 18 Pa.C.S.A. Section 3122.1, this does not include consensual activities 

between a child who is fourteen (14) years of age or older and another person who is 

fourteen (14) years of age or older and whose age is within four (4) years of the child's age.   

  

2. Any of the following offenses, as defined in the Crimes Code, 18 Pa. C.S. §§ 101 et seq.,  

committed against a child: 

a. Rape 

b. Sexual assault 

c. Statutory sexual assault 

d. Involuntary deviate sexual intercourse 

e. Institutional sexual assault 

f. Indecent assault 

g. Aggravated indecent assault 

h. Indecent exposure 

i. Incest 

j. Prostitution 

k. Sexual abuse 

l. Sexual exploitation 

m. Unlawful contact with a minor 

n. An offense similar in nature to those crimes listed above under the laws or formers laws 

of the United States or one of its territories or possessions, another State, the District of 

Columbia, the Commonwealth of Puerto Rico, a foreign nation, or under a former law of 

the Commonwealth of Pennsylvania. 

 

Sexual misconduct:  any act, including, but not limited to, any verbal, nonverbal, written or 

electronic communication or physical activity, directed toward or with a child that is designed to 
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establish a romantic or sexual relationship.  Such acts might include: 

1. Sexual or romantic invitation 

 

2. Dating or soliciting dates 

 

3. Engaging in sexualized or romantic dialog 

 

4. Making sexually suggestive comments 

 

5. Self-disclosure or physical exposure of a sexual, romantic or erotic nature 

 

Volunteer:  an adult individual in an unpaid position providing service to the District.  For the 

purposes of this policy, volunteers include those in internship, PDA, and student teacher positions. 

 

 

III. Responsibility To Report 

All employees, independent contractors, and volunteers who have direct contact with children are 

mandated reporters and, as such, are required to make a report of suspected child abuse if they 

have reasonable cause to suspect that a child is the victim of child abuse if they:  

 come into contact with the child in the course of employment, occupation, or the practice of 

a profession or through a regularly scheduled program, activity or service, or 

 are directly responsible for the care, supervision, guidance or training of the child, or 

 receive a specific disclosure from an individual that an identifiable child is the victim of 

child abuse, or 

 receive a specific disclosure from an individual fourteen (14) years of age or older that s/he 

has committed child abuse.  [23 Pa.C.S.A. Section 6311(b)(1)(iv)] 

 

Mandated reporters must make an immediate and direct report of suspected child abuse to 

ChildLine either electronically at www.compass.state.pa.us/cwis or by calling 1-800-932-0313.  The 

responsibility to report is 24/7/365.   

 

A child is not required to come before a mandated reporter in order for that individual to make a 

report of suspected child abuse. 

 

A report of suspected child abuse does not require the identification of the person responsible for 

the child abuse.  

 

Mandated reporters must not try to determine whether abuse has happened. They are not 

investigators and should not ask questions about what happened, who did it, and so forth beyond 

reaching the threshold of reasonable cause to suspect that the child has been abused. 

 

Pursuant to 23 Pa.C.S.A. Section 6318(a), any person who, in good faith, makes a report of 
suspected child abuse, regardless of whether the report is required, cooperates with an 

http://www.compass.state.pa.us/cwis
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investigation, testifies in a proceeding, or engages in other action authorized by law shall have 
immunity from civil and criminal liability related to those actions. 
 
Pursuant to 23 Pa.C.S.A. Section 6319(a), any person required to report child abuse who willfully 
fails to do so may be subject to disciplinary action and criminal prosecution, provided that the child 
abuse constitutes a felony of the first degree or higher, and the person has direct knowledge of 
nature of the abuse. 
 

Pursuant to 18 Pa.C.S.A. Section 4906.1, any person who intentionally or knowingly makes a false 
report of child abuse or intentionally or knowingly induces a child to make a false claim of child 
abuse may be subject to disciplinary action and criminal prosecution.   
 
Pursuant to 18 Pa.C.S.A. Section 4958, any person who engages in intimidation, retaliation, or 
obstruction in the making of a child abuse report or the conducting of an investigation into 
suspected child abuse may be subject to disciplinary action and criminal prosecution.  
 

The District shall not discriminate or retaliate against any person for making, in good faith, a report 
of suspected child abuse.  
 
To the extent provided by law, the District will preserve the confidentiality of all child abuse and 
neglect reports and records to protect the privacy rights of the person making the report. 
 

If a parent calls to inquire about a report, the standard comment will be: We are mandated 

reporters and have to report any suspicion of child abuse or neglect.  Please direct any questions to 

Children & Youth Services. 

 

 

IV. Guidelines For Reporting Suspected Child Abuse  

Mandated reporters who suspect child abuse are required to:  

  

1. Make an immediate and direct report to ChildLine either electronically at 

www.compass.state.pa.us/cwis or by calling 1-800-932-0313.   If an employee needs to make a 

call during instructional time, then the individual should first call the building’s main office for 

support/coverage.  Any employee can request of their administrator/supervisor the need for 

support when they make the report to ChildLine.   

 

Any concerns about a child’s safety returning home at the close of the school day should be 

conveyed to ChildLine when making the report. 

 

If the student has a physical injury that warrants being seen by the school nurse, this should be 

facilitated. If the school nurse’s exam of the student results in additional report information, the 

school nurse will submit a supplemental report via either ChildLine or the electronic portal at 

www.compass.state.pa.us/cwis. 

 

2. A person making an initial oral report must also submit a written electronic report within forty-

eight (48) hours after the oral report (form CY-47 found at 

http://www.compass.state.pa.us/cwis
http://www.compass.state.pa.us/cwis
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http://keepkidssafe.pa.gov/cs/groups/webcontent/documents/form/c_137044.pdf). Upon 

receipt of an electronic report, the electronic reporting system will automatically respond with 

a confirmation, providing the District with a written record of the report. 

     

3. The written report may be faxed, mailed, or sent electronically to the County Children and 

Youth Services agency in the County where the alleged abuse occurred.  If the reporting person 

chooses to do the report electronically through the electronic portal at 

www.compass.state.pa.us/cwis, then there is no need to send a report to CYS since this will be 

taken care of via electronic reporting. 

  

Centre County contact information: 

Centre County Children and Youth Services 

420 Holmes Street 

Bellefonte, PA 16823 

814-355-6755 

www.centrecountypa.gov 

 

4. A copy of all CY-47 reports and/or confirmation emails should also be sent to the District’s 

Home and School Visitor.   

 

5. Immediately, after making the initial report, the individual must notify the school principal and 

if the initial report was made electronically, provide the principal with a copy of the report 

confirmation.  The school principal shall then immediately notify the Superintendent or 

designee that a child abuse report has been made.  

 

6. On occasion, a situation may arise in which a mandated reporter receives additional 

information regarding suspected child abuse and is aware of an open CYS case.  The mandated 

reporter then needs to call ChildLine to convey this information.  When talking to ChildLine 

staff, the mandated reporter should ask if a CY-47 should be completed also. The reporter can 

choose to make the report via the electronic portal at www.compass.state/pa/us/cwis. 

 

 

V. Interviewing Students On School Premises  

The school district will not permit the use of school premises for the interviewing of a student 

suspected of being the victim of child abuse without prior notification to the student's parent or 

guardian and without the informed consent of the parent or guardian, unless the school district 

receives a certification, in writing, from the Child Protective Agency that: 

 

1. the investigation of the agency strongly suggests that the child may have been a victim of child 

abuse, and 

 

2. the prior notification of the parent/guardian of such an interview will expose the child to a 

significant risk of further abuse or may significantly impair the ability of the agency to conclude 

http://www.compass.state.pa.us.cwis/
http://www.centrecountypa.gov/
http://www.compass.state/pa/us/cwis
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its investigation, and 

 

3. there is no other place where the interview could occur without creating a significant risk of 

additional abuse to the child or impairment of the agency's investigation. 

 

The written certification from Children and Youth Services will be category C material.  One copy 

will be maintained in the student's building file and one in the LE/SS file. 

 

Procedures for CYS Interviews on School Premises 

CYS will contact the home school visitor at 231-1077 or 880-8322 to facilitate the arrangement of 

an in-school interview meeting. 

 

If the home school visitor is not available, the building principal or counselor should be contacted to 

facilitate the arrangement of the meeting. 

 

In cases where a child is a suspected victim of abuse/neglect, a police officer may participate in the 

interview as per state law.  

 

Care should be taken to prepare the student for the interview.  The counselor or school staff 

member with the closest relationship to the student (often the special education teacher in the case 

of a special education student) should meet privately with the student and present the following: 

 Indicate a person will be coming to meet with the student to discuss some concerns. 

 Tell the student not to attempt to answer questions if s/he is unsure of the information. 

 Assure the student that the person with whom they are meeting is trained at what they do. 

 Indicate to the student the person coming to meet with the student has a legal responsibility 

and is there to help. 

 Encourage the student to be honest and forthright with the visitor. 

 Reassure the student that the visiting person is a professional and should be trusted by the 

student.   

 Indicate to the student that you or another staff member will be available after the meeting 

to meet with the student.  If a student explains they want you there, tell them you will pass 

that information on to CYS. 

 

The CYS worker will present a letter authorizing the interview. 

 

The CYS worker will determine if a school staff person should participate in the interview.  

 

In cases where a referral comes from outside the school, the CYS worker will present a letter to the 

principal authorizing the student interview. 

 

 



SUGGESTED DRAFT 

October 22, 2015 

 

SECTION:   OPERATIONS 

TITLE:   CHILD PROTECTIVE SERVICES – Administrative Guideline IV 

ADOPTED:  

 

 

806G-IV:  MANDATED REPORTER TRAINING 

Act 126 of 2012 

Act 31 of 2014 

 

This Guideline describes the requirements of and process for obtaining training in child abuse 

recognition and reporting. 

 

 

I. Scope 

This policy applies to all District employees and to those volunteers and employees of independent 

contractors who have direct contact with children. 

 

II. Definitions 

The following words and phrases, when used in this policy, shall have the following meaning: 

Child:  an individual under eighteen (18) years of age. 

 

Child abuse:  intentionally, knowingly, or recklessly causing bodily or mental injury to a child, 

causing sexual abuse of a child, or failing to act on knowledge that a child has been abused.  See 

Guideline 806G-III for a more specific definition. 

 

Independent contractor: an individual who provides a program, activity, or service for the District 

and who has direct contact with children. 

 

Mandated reporter: a person who is required by statute to file a report of suspected child abuse.  

All District employees, volunteers, and independent contractors are considered to be mandated 

reporters. 

 

School employee: an individual employed by the District.  

 

Volunteer:  an adult individual in an unpaid position providing service to the District.  For the 

purposes of this policy, volunteers include those in internship, PDA, and student teacher positions. 

 

 

 



III. Training 

The District shall provide all employees with mandatory training on child abuse recognition and 

reporting.  This training shall include, but not be limited to, the following topics: 

1. Recognition of the signs of abuse and sexual misconduct and reporting requirements for 

suspected abuse and sexual misconduct. 

 

2. Provisions of the Educator Discipline Act, including mandatory reporting requirements. 

 

3. District policy related to reporting of suspected abuse and sexual misconduct. 

 

4. Maintenance of professional and appropriate relationships with students. 

 

All District employees are required to attend PDE approved mandatory training on child abuse 

recognition and reporting at the time of hire and every five years thereafter.  Online training is 

available at: 

https://www.reportabusepa.pitt.edu/webapps/portal/execute/tabs/tabAction?tab_tab_group_id=_

2_1.     

PDE has other approved training programs listed 

at:  http://www.portal.state.pa.us/portal/server.pt/community/office_of_elementary_secondary_e

ducation/7209/office_for_safe_schools/1423046.   

After completing an approved PDE training program, employees are to forward the applicable  

certification to HR@scasd.org. 

 

https://www.reportabusepa.pitt.edu/webapps/portal/execute/tabs/tabAction?tab_tab_group_id=_2_1
https://www.reportabusepa.pitt.edu/webapps/portal/execute/tabs/tabAction?tab_tab_group_id=_2_1
http://www.portal.state.pa.us/portal/server.pt/community/office_of_elementary_secondary_education/7209/office_for_safe_schools/1423046
http://www.portal.state.pa.us/portal/server.pt/community/office_of_elementary_secondary_education/7209/office_for_safe_schools/1423046
mailto:HR@scasd.org


SUGGESTED DRAFT 

October 22, 2015 

 

SECTION:   OPERATIONS 

TITLE:   CHILD PROTECTIVE SERVICES – Administrative Guideline V 

ADOPTED:  

 

 

806G-V:  VOLUNTEERS 

Act 15 

 

This Guideline provides general information regarding background clearances and mandated 

reporter responsibilities for Volunteers. 

 

 

I. Definitions 

The following words and phrases, when used in this policy, shall have the following meaning: 

 

Bodily Injury:  impairment of physical condition or substantial pain. 

 

Child:  an individual under eighteen (18) years of age. 

 

Child abuse:  intentionally, knowingly, or recklessly causing bodily or mental injury to a child, 

causing sexual abuse of a child, or failing to act on knowledge that a child has been abused.  See 

Guideline 806G-III for a more specific definition. 

 

Direct volunteer contact with children:  the possibility of care, supervision, guidance, or control 

of children or routine interaction with children. 

 

Sexual abuse or exploitation:  any offense as defined in the Crimes Code, 18 Pa. C.S. §§ 101 et seq., 

committed against a child, including:  the employment, use, persuasion, inducement, enticement or 

coercion of a child to engage in or assist another individual to engage in sexually explicit conduct, 

which includes, but is not limited to: looking at the sexual or other intimate parts of a child for the 

purpose of gratifying sexual desire; participating in sexually explicit conversation for the purpose of 

sexual gratification; actual or simulated sexual activity or nudity for the purpose of sexual 

gratification or of producing visual depiction.  See Guideline 806G-III for a more specific definition. 

 

Sexual misconduct:  any act, including, but not limited to, any verbal, nonverbal, written or 

electronic communication or physical activity, directed toward or with a child that is designed to 

establish a romantic or sexual relationship.  See Guideline 806G-III for a more specific definition. 

 

Volunteer:  an adult individual in an unpaid position providing service to the District.  For the 

purposes of this policy, volunteers include those in internship, PDA, and student teacher positions. 



 

 

II. General Information 

SCASD volunteers serve in a wide variety of roles, some come into contact with our students and 

others do not.  Pennsylvania Act 15 requires that adults (those 18 years of age or older) having 

direct volunteer contact with children will need background check clearances.  Examples of these 

types of volunteer activities include, but are not limited to:  volunteer tutors, classroom center 

volunteers, chaperones for field trips, homeroom parents, volunteer coaches, and individuals who 

assist with school activities and holiday parties.  Volunteers such as guest speakers and mystery 

readers who remain under the direct supervision of a classroom teacher or administrator are not 

required to obtain background clearances. 

 

 

III. Background Check Clearances 

Adults having direct volunteer contact with children are required to obtain background check 
clearance certifications.  SCASD volunteers approved as a volunteer prior to August 25, 2015 will 
need to obtain their clearances by July 1, 2016.  All new SCASD volunteers will need to obtain their 
certifications before they begin their volunteer activities.  All certifications must be renewed every 
60 months. 
 

SCASD students are exempted from this clearance requirement if the individual is: 

(1) currently enrolled in a SCASD school, and 

(2) not responsible for a child’s welfare, and 

(3) volunteering for a program/event that occurs on school grounds, and 

(4) volunteering for an event sponsored by the school that is not a child care service. 

 

See the SCASD Volunteer website at http://www.scasd.org/Page/18801 for instructions on where 

to obtain and how to submit Volunteer background check clearances.   

 

 

IV. Mandated Reporter Instructions 

All Volunteers are responsible for reporting suspected child abuse if they have reasonable cause to 

suspect that a child is the victim of child abuse if they:  

 come into contact with the child in the course of employment, occupation, or the practice of 

a profession or through a regularly scheduled program, activity or service, or 

 are directly responsible for the care, supervision, guidance or training of the child, or 

 receive a specific disclosure from an individual that an identifiable child is the victim of 

child abuse, or 

 receive a specific disclosure from an individual 14 years of age or older that s/he has 

committed child abuse. 

 

 See Guidelines 806G-III and 806G-IV for details.  Once the mandated reporter training is 

completed, certifications should be submitted to the VIPS Supervisor. 

http://www.scasd.org/Page/18801
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