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To:  Board of Directors 
From: Bob O’Donnell, Will Stout, and Jeanne Knouse 
Date: February 8, 2018 
Re: Director of Diversity and Inclusivity    
 

As discussed on January 22nd, we are proposing the addition of a new position, the 
Director of Diversity and Inclusivity.  This position is in response to the School 
Climate/Inclusive Excellence Policy 100.1 passed on January 17, 2017.  This policy 
states the superintendent will designate a person to be responsible for overseeing the 
implementation of School Climate/Inclusive Excellence.  
 
The job description presented on January 22nd was revised following that discussion 
and discussions with the Culture, Climate and Learning (CCL) Committee and the 
Inclusive Excellence/School Climate Steering Team.  This position will be included in 
Act 93 compensation plan (level IV), report to the Assistant Superintendent and will 
serve as a strategic partner and coach of students, parents, and employees to help 
improve our district to better embrace diversity at all levels, recognize and address 
bias, and highlight the importance of maintaining a culturally responsive environment. 
    
 
The administration requests that the Board of Directors approve the position of 
Director of Diversity and Inclusivity for the State College Area School District. 
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STATE COLLEGE AREA SCHOOL DISTRICT 
JOB DESCRIPTION 

 
DRAFT - February 8, 2018 

 

Title:  Director of Diversity and Inclusivity     Effective Date: 
 
Reports To:  Assistant Superintendent  Department:   
 

JOB SUMMARY: 
The Director serves as a strategic partner for students, parents, and employees to 
create and sustain a culture that embraces diversity at all levels, recognizes and 
addresses bias, and highlights the importance of maintaining a culturally responsive 
environment.  As such, the Director is responsible for developing, implementing, and 
monitoring programs and processes that promote and sustain diversity, inclusion, and 
respect, and achieve the district’s strategic goals and objectives related to diversity 
and inclusion.  
 

ESSENTIAL TASKS: 
1. Lead the implementation of policy 100.1, School Climate/Inclusive Excellence, 

and ensure that the expectations in the policy are followed. 
2. Ensure cultural proficiency among District staff through professional 

development, staff evaluation, and other support activities so that every adult 
exhibits the ability to understand cultural differences and effectively interact 
with a diverse population. Assist teachers in demonstrating culturally responsive 
pedagogy, assessment, teaching strategies and practice, and the capacity to 
effectively facilitate controversial issues and uncomfortable classroom 
discussions. 

3. Develop practices, policies, training programs, and related materials to create a 
culture that embraces diversity at all levels, recognizes and addresses implicit 
bias, and highlights the importance of maintaining a culturally sensitive 
environment. 

4. Support families moving into the district from different cultures or countries to 
effectively transition into the SCASD community, including supporting teachers 
and principals with these transitions. 

5. Improve organizational success through the lens of diversity, inclusion, and 
equity by implementing best practices, appropriate evaluation processes, and 
measuring organizational benchmarks. 

6. Cultivate and maintain strong partnerships with the community, including 
leadership of the district’s diversity and inclusion committees (e.g., Inclusive 
Excellence Steering Committee). 

7. Monitor, measure and assess programs related to the district’s progress toward 
achieving its diversity goals, and recommend changes or new programs that 
would benefit diversity initiatives.   

8. Coordinate and develop effective communication strategies to enhance and 
support cultural diversity.    

9. Collaborate with the Curriculum Department in the development of high quality, 
culturally relevant, and responsive curriculum, instruction, and resources. 
Collaborate with applicable administrative offices to ensure that policies, 
procedures, and practices result in equitable access for all students. 
 



 

   

 
 

10. Collaborate with the Director of Student Services on strategies related to student 
social and emotional development and well-being.  

11. Collaborate with the Human Resources Office in the development of strategies 
for the sustainable recruitment, hiring, training and retention of educators who 
have a strong commitment to understanding, and the skills to address, a diverse 
student population. 

12. Facilitate restorative discussions with students, families, employees and 
community members regarding topics related to diversity.  

13. Perform other duties as assigned.  
 

 
EDUCATION AND EXPERIENCE:  

• Graduate degree in related field required.   
• Counseling, psychology, or social work certification preferred. 
• A minimum of five (5) years of successful experience in planning, developing, 

implementing and evaluating programs to improve inclusivity is required, 
preferably in K-12 public schools.  

 

 
KNOWLEDGE, SKILLS AND ABILITIES:  

• Knowledge of issues relating to diversity, cultural proficiency, recruitment, and 
equity affairs. 

• Excellent oral and written communication, presentation, and facilitation skills 
with an emphasis on the ability to build strong interpersonal relationships at all 
levels of the school district. Demonstrated experience developing and managing 
internal and external diversity communications. 

• Knowledge of and significant experience in cultural competency skills 
development and an ability to deliver training designed to enhance knowledge, 
skills, understanding, respect and advancement of diversity, equity and 
inclusion in the school district and in the community. 

• Ability to work with diverse populations within the organization and the 
community.  

• Ability to manage thoughtfully the inter/intra-personal, political, and 
organizational dynamics related to equity issues within SCASD.  

• Demonstrated personal interest and commitment to diversity, multiculturalism, 
and issues of equity. 

• Demonstrated capacity for teamwork and for developing meaningful working 
relationships with students, potential employees, faculty, staff, and members of 
the community. 

• Highly-effective analytical skills; ability to translate metrics, research, and 
trends into strategy; and ability to present recommendations effectively 

• Experience managing a wide range of concurrent large-scope projects. 
• Excellent problem-solving skills; ability to think in terms of root cause analysis, 

critical thinking; and strategic problem solving. 
• Experience with community outreach and engagement. 
• Demonstrated knowledge of restorative practices. 

 
 


